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LEVEL 1:  WIC CERTIFICATION PROGRAM

CHART AUDIT CHECKLIST

DIRECTIONS

The supervisor (or other designated personnel) is to evaluate one chart of each of the following classes of participants encountered by
the trainee:

Infant OR Child

Pregnant Woman

Each chart is reviewed against the established criteria as specified in the Chart Audit checklist.  Place a check (!) in the "PASS" column
if the criteria are met, a check (!) in the "FAIL" column if they are partially or not met, a check (!) in the "NOT APPLICABLE" column if
the question does not apply to the participant's chart.  Place pertinent notations in the "COMMENTS" section.

SCORING:  Add up the total number of questions applicable for this particular trainee.  This is the total number of points possible.  Then
subtract the number of "FAILS" received to find the adjusted score.  Now divide the adjusted score by the total number of points possible
and multiply by 100.  This is the score in percent.

EXAMPLE:  Adjusted Score
________________ x 100 = _____%

  Total Points

The trainee must score 90 percent or better for a passing grade.  The supervisor will review the completed Chart Audit with the trainee.
 The completed Chart Audit remains in the supervisor's possession.

NAME OF STUDENT ________________________________________________________

SUPERVISOR'S SIGNATURE _________________________________________________   DATE ________________________
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PARTICIPANT: _____________________________   _______________________
ID NUMBER: _____________________________   _______________________
NRFs: _____________________________   _______________________

                                                               PASS      FAIL      N/A     PASS      FAIL      N/A            COMMENTS

I. ELIGIBILITY AND CERTIFICATION

Does the client live in the agency service area?

Are the Master Records in the participant's WIC chart?

Have they been signed and dated by the certified WIC
authority?

Is the information of the Master Record complete and
accurate?  (e.g., proof of income, identity, or address; number
on WIC)

Is the priority code for the postpartum woman correct?

Is the Participant Documentation Form signed and dated at
each certification?

Was the length of the certification period documented on
the Participant Documentation Form?



2

PARTICIPANT: _____________________________   ________________________

                                                                PASS      FAIL      N/A     PASS      FAIL      N/A            COMMENTS

II. NUTRITIONAL ASSESSMENT FOR NRFs

Does the WIC chart contain a growth chart for the infant or
child?

Is it accurately plotted and dated?

Are weights and heights from follow-up visits entered into
ASPENS?

Is the growth chart completed at least once each certification
period, and at least twice for infants?

Does the WIC chart of pregnant women contain a prenatal
weight gain grid?

Has BMI been assessed correctly?

Are weights accurately plotted and dated?

Are follow-up weights entered into ASPENS?

Are they plotted at least once per trimester?

Does the WIC chart contain a diet assessment at each
certification period?
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PARTICIPANT: _____________________________   ________________________
              

                                                                                                            PASS      FAIL      N/A     PASS      FAIL      N/A            COMMENTS

II. NUTRITIONAL ASSESSMENT FOR NRFs (continued)

Is the diet assessment accurately completed?

Have the correct numbers of servings for each food group
been entered into ASPENS?

Does the WIC chart contain a completed, signed, and
assessed Nutrition Questionnaire (NQ)?

Is an NQ completed each certification period (and at the six
month mid-certification for infants)?

Are subjective NRFs from the Nutrition Questionnaire
correctly assessed and assigned?

Are subjective NRFs related to growth or weight gain or loss
correctly assigned?

Are subsequent certifications and follow-up appointments
timely?

If the participant has been terminated, is the notification of
termination form in the WIC chart and accurately completely?

III. FOOD PACKAGE

Is the food package appropriate for the participant's
category/age NRFs?
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PARTICIPANT: _____________________________   _________________________
 
                                                                      PASS      FAIL      N/A     PASS      FAIL      N/A            COMMENTS

IV. DOCUMENTATION OF EDUCATION/COUNSELING

Are two contacts per certification period documented?

Are participant concerns documented in the participant=s
education record?  Was the follow up of the previous goal
documented?

Is the assessment of the participant accurate, appropriate,
and documented?

Was counseling documented?

Was the counseling related to NRFs and appropriate for age
and category?

Did counseling focus on 1-2 issues of top priority?

Was the plan appropriate and documented?

Was a behavior change goal documented?

Was the goal specific, time oriented, and outcome oriented?

If the participant was high or moderate risk, was s/he referred
to the RD or RN?

Were other appropriate referrals made and documented?

If pamphlets were given, were they documented correctly on
ASPENS?


